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1. OBIIMUE MOJIOKEHUA



1.1.Byxrantepusi SBISIETCS CAMOCTOATEILHBIM CTPYKTYPHBIM IOJPa3/eICHHEM
OpraHu3allii Ha TpaBax CIYy>XObl W TIOJUMHSETCS HENOCPEICTBEHHO UPEKTOPY
['ocynapcTBEHHOrO0  aBTOHOMHOTO  MPO(ECCHOHAIBHOTO  00pa3oBaTEIHLHOIO
YUPEKICHUS «3€JIEHO/I0JIbCKOE MEAUIIMHCKOE YUMUIIHILEY, B TATbHEUIIIEM YUUITHIIIE.

1.2.CtpykTypy ¥ IITaThl OyXTraJTepuu YTBEPXKAAET IUPEKTOP  YUUIIMILA C
y4eToM O0BEMOB pabOThl M  OCOOCHHOCTEH  (hMHAHCOBO-XO3SHCTBEHHOM
NeSTEeITbHOCTH.

1.3.B mraTHBIN cocTaB OyXraaTepcKou CiTy:KObl BXOAST TJIaBHBIN Oyxranrep,
Oyxrantepsl. J{omoIHUTENTFHO MOTYT BBOJIUTHCS IPYTUE TOTKHOCTH.

1AI'naBHblid OyxranTep Ha3HA4aeTcsli HAa JOJDKHOCTh M OCBOOOMKIAETCS OT
JIOJDKHOCTH MPUKA30M IUPEKTOPOM YUMIIHIIIA.

1.5.byxranrepckast ciyxx0a B CBOEH JEATEIBHOCTH PYKOBOJCTBYETCS:
JICUCTBYIOLINM 3aKOHOJATEIbCTBOM, JAPYTMMUA HOPMATHBHBIMU TMPABOBBIMHU aKTaMH,
YTBEPKIaEMbIMA B YCTAHOBJICHHOM TMOPSJIKE, PETYIUPYIOIMIUMU OyXTalTepcKui u
HAJIOTOBBIM y4yeT, NpUKa3aMH, PpaCHOpPSIKEHUSIMU U YKa3aHUSAMH JUPEKTOpa
yUYWIIMIIA TIO OCHOBHOM JESATENbHOCTH U 10 JUYHOMY COCTaBY, HAaCTOSIIUM
MOJIOKEHUEM.

1.6.0cHOBHBIMU  3a/lauaMy  OyXTaiaTepcKOW CIyKObl —SIBJISIOTCS  BEJICHHUE
OIJKETHOTO y4yera (PUHAHCOBO-XO3AWCTBEHHOW JESTEIbHOCTH, OCYIIECTBICHUE
KOHTPOJISI 32 COXPAaHHOCTBbIO COOCTBEHHOCTH, IPaBUJIBHBIM PacxXxoJl0BaHHEM
JICHE)KHBIX CPEJICTB U MaTepUaIbHBIX IIEHHOCTEH.

2. DYHKIIUN

2.1.0Opranmzanys OyXraJTepCKOrO y4deTa OCHOBHBIX (DOHIOB, MaTepUAIbHBIX
3aI1acoB, ICHEKHBIX CPEJICTB U IPYTHX [ICHHOCTEH OpraHu3aIiy.

2.2.0pranu3aiysi pacyeToB ¢ KOHTPAreHTaMH 10 XO3HCTBEHHBIM JOTOBOpPaM, C
O10/1’KETOM 1 BHEOIO/HDKETHBIMU (DOHIAMH.

2.3.Hauncinenre u BbITUTaTa 3apa0OTHOM IIIaThl, CBOCBPEMEHHOE IPOBEICHUC
pacyeToB C COTPYTHUKAMU OpPTraHU3aIHH.

24. ObecrieueHre CTPOrOro COOJIONICHHS PACUYSTHOM JMCHMIDIMHBI, PACXOI0BAHUS
MOJTyYEHHBIX B YUPESKICHUAX OaHKOB (KPEIUTHBIX OpraHU3aIUsX) CPEACTB IO
HA3HAYCHUIO.

2.5.0cy1ecTBiICHUE TMPEABAPUTEIHHOTO KOHTPOJISI 32 CBOEBPEMEHHBIM U
MIPABIJILHBIM O(OPMIICHHEM JTOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX OTICPAITH.

2.6.IIpumeHeHre  YTBEPXKACHHBIX B YCTAHOBIIEHHOM TIOPSJIKE THIIOBBIX
YHA(HUIIUPOBAHHBIX ~ (OPM  TEPBUYHOM  YYETHOM  JTOKYMEHTAIlUH, CTpPOTOe
coOJroieHue nopsiika 0(hOPMIICHUS ITUX JOKYMEHTOB.

2.7.00ecrieyeHre CBOEBPEMEHHOIO M MPaBWJILHOTO OTPAXKEHUS Ha CYeTax
OIOPKETHOTO Y4eTa U B OTYETHOCTH XO3SICTBEHHBIX OTNEpaIui.

2.8.0pranuzanyisi KOHTPOJISL 32 COXPAHHOCTHIO HE(PUHAHCOBBIX AKTHUBOB U
JICHE)KHBIX CPEJICTB.

2.9.CocraBiieHre U MPEICTABICHUE B YCTAHOBJICHHBIE CPOKU OYXTANTEPCKOM U
CTaTUCTUYECKONW OTUYETHOCTH, OTYETHOCTH B TOCYJApPCTBEHHBIE COIMAILHBIC
BHEOIO/DKETHBIE (DOH/IBI, HATIOTOBBIX JICKIApaIliii U IOSICHEHUH K HUM.

2.10.IIpunsTHe Mep K TPEayNPEeKISHUI0 HEA0CTad, pacTpar H JIPYIHX



HapyLIEHUH U 3I0YTOTPEOICHUI.

2.11.IlpoBeieHre HHCTPYKTaXKa MaTepuaiIbHO OTBETCTBEHHBIX JIMII I10 BOIIPOCAM
ydeTa ¥ COXpPaHHOCTHU LICHHOCTE!, HaXOAAIINXCS Ha UX OTBETCTBEHHOM XPaHEHUH.

2.12.Ocy1iecTBieHUE KOHTPOJIS 32 CBOEBPEMEHHBIM MPOBEACHUEM U y4acTue B
NPOBEJCHUN  WHBEHTapW3allud  aKTUBOB U 00s3aTeNbCTB  OpraHU3allvy,
CBOCBPEMEHHOE U TIPaBHJIBHOE OTPAKEHUE pPE3yJIbTaTOB WHBEHTAPH3ALMH B
OyXTaJTepCKOM y4eTe.

2.13.CocTaBrieHHE U COTJIACOBAHUE C AUPEKTOPOM yUmiHia (MpU OTCYTCTBUH
TUTAHOBBIX OT/IEJIOB) TUIAHOBBIX KaJbKYJISIMNA, TJIAHOB (PMHAHCOBO-XO3SHCTBEHHOM
JeSITEIbHOCTH.

2.14.YdyactTue B TPOBEACHUH  aHaIM3a  (PMHAHCOBO-XO3SIMCTBEHHOM

JeSITeIbHOCTH OPTraHU3ally C IIeTIbI0 BBISBJICHUN BHYTPHUXO3SHCTBEHHBIX PE3EPBOB,
JIMKBUJIAIIMY MTOTEPb ¥ HEPOU3BOIUTEIBHBIX PACXO/IOB.

2.15.0cy1iecTBieHrE MEPONPUSATHN 1O TOBBIIICHUIO YPOBHSI aBTOMAaTH3AINH
YUETHO-BBIYUCIUTENBHBIX padoT.

2.16.CucremMaTu3upoBaHHBIA ~ y4eT  MOJIOKEHWM, MHCTPYKIMH, JIpyrux
HOPMATUBHBIX aKTOB 10 BOIPOCAM OpTraHU3alMy U BEICHUS OIOPKETHOTO YUeTa.

2.17.06ecrieueHre XpaHEeHUs OyXTaJITepPCKUX JTOKYMEHTOB, PErHCTPOB Y4Yera,
UHBIX JOKYMEHTOB, CBSI3aHHBIX C JESTEIBHOCTbIO OyXrajaTepcKoil ciyKObl u
OyXrajaTepckoro apxusa.

3.ITIPABA U OBA3AHHOCTH

3.1. TpeGoBath  OT TOApPa3AENCHUA ©  COTPYJHHUKOB  OpraHU3alUU
MPE/ICTAaBICHUS] MaTepuaioB (IUIAHOB, OTYETOB, CIIPABOK U T.I1.), HEOOXOAUMBIX JJIst
OCYILIECTBIIEHUS paOOThI, BXOIALIEH B KOMIIETEHIUIO OyXTaJITEpCKOM CITyKOBbI.

3.2.He npuHUMAaTh K UCTIOJIHEHUIO U O(POPMIICHHUIO TOKYMEHTHI 10 OTEPaInsiM,
KOTOpBIE HApYLIAIOT JEHCTBYIOIIEE 3aKOHOJATENBCTBO U YCTAaHOBJIEHHBIN MOPSAIOK
IIpUEMA, OINPHUXOIOBAHMSA, XPAaHEHUs M PacXOJOBaHUS JCHEXKHBIX CPEICTB,
000py10BaHusl, MAaTEpUANIbHBIX U APYTUX LICHHOCTEH.

3.3.IlpencraBiste AUPEKTOPY VUWIIUIIA TPEIJIOKEHUST O HAIOKEHUU
JUCLUMIUIMHAPHBIX B3bICKAHMN Ha JIMI, JOMYCTUBIIMX HEJOOPOKaueCTBEHHOE
oopMiIeHHE M COCTaBJICHHE JOKYMEHTOB, HECBOEBPEMEHHYIO Iepenady ux Ui
OTpaXEHUSI Ha cyeTax OyXraJTepcKoro y4yera M B OTYETHOCTH, a TaKke 3a
HEI0CTOBEPHOCTH COJIEPKAIIMXCS B JOKYMEHTAX JIaHHbIX.

3.4.0cymiecTBISITh CBSA3b C APYTUMH OPTaHU3ALMSMH M TOCYJApCTBEHHBIMH
OpraHaMu 1Mo BONPOCaM, BXOSIIUM B KOMIIETEHLUIO OyXrajaTepuH,

3.5.Ykazanust Oyxrantepun B mpenenax (yHKIWH, MPeIyCMOTPEHHBIX
HACTOSIIIUM TOJIOKEHUEM, SBIISIIOTCS 0053aTEIbHBIMU K PYKOBOJICTBY U UCIIOJIHEHUIO
BCEMM MO/Ipa3ICTICHUSIMUA U COTPYIHUKAMU YUUITUILA.

4. OTBETCTBEHHOCTb
4.1. Bcto 1NOJHOTY OTBETCTBEHHOCTH 3a KadeCTBO M CBOEBPEMEHHOCTb
BBITIOJIHEHUSI BO3JIOKEHHBIX HACTOSALIMM IOJIOKEHHUEM Ha OyXTaJTEepCKyIO CIyXOy
337124 ¥ (PyHKIMI HECET IJIaBHBIN OyXrajitep y4uwIuIia.



4.2. CreneHb ~ OTBETCTBEHHOCTH  JAPYIMX  PaOOTHUKOB  OyXranrepuu
YCTaHABIMBAIOTCA  JOJDKHOCTHBIMH —~ MHCTPYKUMsIMHA.  [J1aBHBIH  Oyxrairep
YCTaHABJIMBAET CITy>KEOHbIE 00S3aHHOCTH paOOTHUKOB OyXTalnTepuu B JOKHOCTHBIX
UHCTPYKLMSIX, YTBEPKIAEMbIX JUPEKTOPOM  YUYWIMINA [0 TPEJCTABJICHUIO
IJIaBHOTO OyXranirepa.

5.B3AUMOOTHOIIEHMUS, CJIYKEBHBIE CBsA3HU
B3aumooTHOmEeHUsT  OyXraatepckoil ciykObl  y4midi@a ¢ JApYyTUMHU
NOJIpa3eieHusIMU U UX CIIy’)KeOHBIE CBSI3U pa3pabaThIBAIOTCS AUPEKTOPOM
YUWJIMINA U COCTABJISIOT:
Bzaumoomnowenus co cmpykmyphvimu noopazoenenusimu.:

- C KaHIeJspued IUPEeKTOpa, OTACIOM KaApoB (MOJIy4YaeT KOMUHU
NPUKA30B W PACHOPSIKEHWM OHUPEKTOpa IO JUYHOMY COCTaBy M OCHOBHOM
NeSATEIbHOCTH, KOPPECTIOHJEHITUIO B aJIpec OyXrajaTepHH);

- ¢ MoJpa3JeNieHus MU (IIOJy4YaeT X03UCTBEHHBIE TOTOBOPA, CMETHI,
aKThl, CueTa, HaKJaJHble U JPYrHe JOKYMEHTbl Ha NPUOOPETEHHE TOBAPHO-
MaTepUaIbHBIX LIEHHOCTEH, aBAHCOBBIE OTYETHI MOJOTUYETHBIX JIML, TaOeau ydera
paboyero BpeMeHH, Apyrue JOKYMEHTHI CIyXalllue OCHOBAHUAMU ISl HAUUCIICHUS
3apIIaThl);

Bzaumoomnowenus co cmopoHnumu opeanuzayuamu:
- bank (BbIMHMCKM TO cyeTaM M TpWIaraeMble K HUM JIOKYMEHTHI,
MUCbMEHHBIE Pa3bCHEHNS 110 BOIIPOCAM B3aUMOJICHCTBUSA C OAaHKOM);
- TocymapcTBeHHass HanoroBass WHCIEKIUS (aKThl U JOKYMEHTHI IO
BOTIPOCAM TPABUIBHOCTU MCUWCIICHUS W YIUIAThl HAJIOTOB B OIOKET, MMChMEHHBIC
Pa3bACHEHHUS 110 HAJTOTOOOI0KEHUIO);
-TICHCUOHHBIN (POHST;
-(pOH/T COIMATIBHOTO CTPAXOBAHMUS;
-1 Ipyrue

6. OPTAHU3ALIUA PABOTBI
6.1. Byxranrtepckas ciyk6a paboTaeT B COOTBETCTBHHM C IpaBUJIAMHU
BHYTPEHHETO TPYAOBOT0 PaCHopsiKa YUMIHIIA.
6.2. Peopranmuzanus u TUKBUAAIMS OyXTraaTepCKOW CITyObl MPOBOAUTCS Ha
OCHOBAaHHH MIPUKA30B TUPEKTOPA YUHITATIA



